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In November, 2005, the electorate of San Juan County adopted the charter form of gov-
ernment. This change gave the registered voters in the county the power to propose initi-
atives and referenda.  
 
An initiative is a proposal put forth by the citizenry for specific legislation to be added to 
existing law. It is called an initiative because it allows the electorate to initiate legislation. 
An initiative proposal may be adopted by the County Council or submitted to the people 
for a vote. A mini-initiative proposal requests the County Council to hold a public hearing 
on the proposed ordinance and adopt or reject the ordinance. 
  
The referendum allows citizens, through the petition process, to refer acts of the County 
Council to the people before they become law. The referendum also permits the County 
Council to refer proposed legislation to the voters for approval or rejection.  
 
The initiative and referendum process gives voters the right to legislate. Sponsors of ini-
tiative or referendum measures must, however, obtain a substantial number of petition 
signatures from registered voters in order to propose their measures to the ballot or to 
the County Council. 
 
The information provided here does not take the place of local, state, or federal laws.  
This manual is designed to inform citizens about the initiative and referendum process 
and to serve as a guide to those who wish to exercise their rights of initiative and refer-
endum.  
 

Introduction 
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San Juan County Ordinance No. 25-2008 de-
scribes the procedures for filing proposals for 
initiatives and referenda.  Initiatives and referen-
da are also addressed in Article 5 of the San 
Juan County Charter. 
 
The sponsor is the person designated by a 
group of voters to act on their behalf when sub-
mitting an initiative or referendum proposal. Any 
communication delivered to the sponsor is con-
sidered delivered to the entire group of voters. 
The sponsorôs name, street address, mailing 
address, telephone numbers, and email ad-
dress all need to be included with the proposal. 
 
Within five working days of receiving the initia-
tive or referendum proposal, the Auditor will 
meet with the sponsor to review the proposal 
and will assign a number to the proposal. This 
number will serve as the identifying number for 
the measure. The Auditor will then transmit a 
copy of the initiative or referendum proposal to 
the Prosecuting Attorney. 
 
Within ten working days after receiving the pro-
posal and consulting with the sponsor, the Pros-
ecuting Attorney will write a concise statement, 
posed as a positive question, and will supply the 
sponsor with the currently published San Juan 
County Prosecuting Attorney Advisory Memo-
randum Regarding Initiative and Referendum. 
The concise statement will appear on the front 
of the signature petition form. On the back of 
the signature petition form will be printed the 
entire text of the proposed ordinance, clearly 
showing any portion of an ordinance to be 
amended.  

 
 
 
 
 
 
 
 
 
 
 
 
 
Before the sponsor begins to collect the signa-
tures, the Auditor will approve the petition form 
and inform the sponsor of the number of signa-
tures required for validation. The sponsor will 
then have 120 days in which to collect the need-
ed signatures.  
 
Once the signatures have been collected, the 
sponsor will deliver to the Auditor the petition 
forms. The Auditor will then verify each signa-
ture. If the number of valid signatures submitted 
are sufficient, the Auditor will submit the pro-
posal to the people at the next general election 
that is at least 120 days after the signed petition 
was delivered to the Auditor for certification.  
 
The County Council may adopt the proposal 
without change or amendment before the print-
ing of the ballots and the measure will not be 
submitted to the people for a vote. In the case 
of an initiative proposal, if the County Council 
does not adopt the proposal but adopts a sub-
stitute proposal, concerning the same subject, 
the substitute proposal will be on the same bal-
lot with the initiative proposal.  

Procedures 
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Ä File an initiative or referendum proposal with the San Juan County  Au-

ditor. 
 

Ä  Contact the Washington State Public Disclosure Commission if you  

 expect to receive funds or make expenditures in support of the  
 proposal. 
 

Ä  Review the proposal with the County Auditor within 5 days. 

 

Ä  Auditor transmits a copy of the proposal to the Prosecuting Attorney. 

 

Ä  Review the proposal with the Prosecuting Attorney who, within 10 days, 

 will develop a concise statement which will be the ballot title. 
 

Ä Prosecuting Attorney provides the sponsor with a copy of the    

 San Juan County Prosecuting Attorney Advisory Memorandum  
 Regarding Initiative and Referendum. 
 

Ä Prior to gathering signatures, County Auditor approves the petition 

 form. 
 

Ä Within 120 days, collect signatures of registered voters within the 

 county equal to fifteen percent of the votes cast in the county in the last 
 gubernatorial election. In the case of a mini initiative, only three percent 
 of the votes cast in the county in the last gubernatorial election is 
 needed. 

 

Ä Auditor validates signatures and if sufficient, submits the proposal to 

 the people at the next general election that is at least 120 days after the 
 signed petition was delivered to the County Auditor for certification. 
 

Checklist 
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I, (name)_________________________________ am a legal registered voter or 
    
an organization of legal voters, (name of organization)____________________ , 
.      
All of whom are legal registered voters in San Juan County. 
 
I or we herewith submit a proposed Referendum Measure on Ordinance #_____. 
This referendum proposal is being submitted to the Auditor within 45 day after the 
County Council adopted the ordinance.      
     
This proposal seeks to repeal enacted ordinance #________ 
This proposal seeks to repeal a portion of ordinance #_______ 

 
As described here 
______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

I request that San Juan County Auditor assign the proposed referendum measure 
a number and transmit a copy to San Juan County Prosecuting Attorney. 
 
 
Sponsor Contact Information 
______________________________________________________________________ 
Name 
______________________________________________________________________ 
Physical Address 
_____________________________________________________________________________ 

Mailing Address 
____________________________      _______________________________________ 

Phone      Email Address 
 

X __________________________________________     _______________________ 

     Signature of Sponsor             Date Signed 

Example of Proposed  
Referendum Measure 

When filing a refer-
endum proposal 
with the auditor, it 
is important to in-
clude the following 
contact infor-
mation. 
 
  
 
 
Sponsorôs Name 
 

  
 
 
Organization 
Name (if pertinent) 
 

  
 
 
Sponsorôs physical 
address 
 

  
 
 
Sponsorôs mailing 
address 
 
 
 
 
Sponsorôs phone # 
 
 
 
 
Sponsorôs email 
address 
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I, (name)_________________________________ am a legal registered voter or  
 
an organization of legal voters, (name of organization)____________________ , 
.      
All of whom are legal registered voters in San Juan County. 
 
 
 
I (or) we herewith submit this proposed initiative measure as described below: 
  
______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

I request that San Juan County Auditor assign the proposed initiative measure a 
number and transmit a copy to San Juan County Prosecuting Attorney. 
 
Sponsor Contact Information 
 

______________________________________________________________________ 
Name 
______________________________________________________________________ 
Physical Address 
_____________________________________________________________________________ 

Mailing Address 
____________________________      _______________________________________ 

Phone      Email Address 
 

 

 

X __________________________________________     _______________________ 

     Signature of Sponsor       Date Signed 

Example of Proposed  
Initiative Measure or  
Mini Initiative Measure 

When filing an initi-
ative proposal with 
the auditor, it is 
important to in-
clude the following 
contact infor-
mation. 
 
  
 
 
Sponsorôs Name 
 

  
 
 
Organization 
Name (if pertinent) 
 

  
 
 
Sponsorôs physical 
address 
 

  
 
 
Sponsorôs mailing 
address 
 
 
 
 
Sponsorôs phone # 
 
 
 
 
Sponsorôs email 
address 
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Ballot Titles 

 
The ballot title for an initiative or referendum 
measure consists of three parts: 
 
 

1. A statement of the subject of the measure 
 
 
 
 
 
 
 

 
 
 

2. A concise description of the measure 
 
 
 
 
 
 
 
 
3. A ballot measure question  
 
 

The statement of the subject of a measure 
must be sufficiently broad to reflect the subject 
of the measure, sufficiently precise to give no-
tice of the measureôs subject matter, and not 
exceed ten words.  

The concise description must contain no more 
than 75 words, be a true and impartial descrip-
tion of the measureôs essential contents, clearly 
identify the proposition to be voted on, and not, 
to the extent reasonably possible, create  
prejudice either for or against the measure. 

The ballot measure question for an initiative or 
mini-initiative is written as Should this measure 
be enacted into law? Äyes or Ä no; or it could 
be Should either of these measures be enacted 
into law? Ä yes or Ä no.  
 
The ballot measure question for a referendum 
is written as Should this bill be:  
Ä Approved or Ä Rejected 
 

 

The Prosecuting Attorney shall specify the statement of subject and concise description for an initi-
ative to the people and a referendum measure. The statement of subject and concise description 
as so provided must be included as part of the ballot title unless changes are made on appeal.  
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For an initiative to the people for which the County Council has not proposed an alternative, 
the ballot title must be displayed on the ballot substantially as follows: 
 
ñInitiative Measure No. ___ concerns (statement of subject). This measure would (concise descrip-
tion). Should this measure be enacted into law?  
    
      
 
 
 
For an initiative to the people for which the County Council has proposed an alternative, the 
ballot title must be displayed on the ballot substantially as follow: 
 
Measure Nos. ___ and ____B concern (statement of subject). 
 
Initiative Measure No. ___ would (concise description). 
 
As an alternative, the legislature has proposed Initiative Measure No. ___B, which would (concise 
description). 
 
1. Should either of these measures be enacted into law? 

  
  
 
2. Regardless of whether you voted yes or no above, if one of these measures is enacted, which 
one should it be? 
    Measure No. _____Ä 
                   Or 
    Measure No. _____Ä 

 

 
 
 
For a referendum measure on an ordinance that the County Council has adopted, the ballot 
issue must be displayed on the ballot sustantially as foloow: 
 
ñThe San Juan County Council adopted Ordinance No. ___ concerning (statement of subject) and 
voters have filed a sufficient referendum petition on this bill. This ordinance would (concise 
description). Should this bill be: 
             Approved  
             Rejected   

Ballot Titles Continued 

Ä 

Ä 

 

Yes 
No 

Ä 

Ä 
Yes 
No 

Ä 

Ä 
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Petitions & Signature Gathering 

Once the proposal for an initiative or referen-
dum has been filed with the Auditor, a number 
has been assigned to the measure, and the 
Prosecuting Attorney has formulated a concise 
statement, the sponsor will then begin the sig-
nature gathering process. 
 
The petition shall contain on its reverse side the 
full text of the proposed ordinance, clearly 
showing any portion of an ordinance to be 
amended, and on the front of the form the ballot 
title and a warning against unlawful signing of a 
petition, and shall include for each signatory a 
space for his or her printed name, street  
address, signature and date of signing.  Prior to 
gathering signatures, the Auditor shall approve 
the form of the initiative petition or referendum 
petition and will provide written notice informing 
the sponsor of the approval and the number of 
signatures required to validate the petition. Only 
signatures submitted on the approved forms will 
be counted. Any signatures that have been  
altered or petition pages that have been altered 
will not be counted. A valid signature is one of a 
currently registered voter in San Juan County. 
The signature must match the signature on file 
at the Elections Office in order to be counted. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The sponsor will have 120 days from the date of 
approval of the petition form to collect the need-
ed signatures. The number of signatures need-
ed will equal 15% of the number of votes cast in 
San Juan County in the last gubernatorial elec-
tion or in the case of a mini initiative, 3% of the 
number of votes cast in San Juan County in the 
last gubernatorial election.  

 
Upon timely submission of the signed petitions, 
the County Auditor shall certify in writing to the 
sponsor, with a copy to the County Council, the 
number of valid signatures submitted. If the  
signatures are valid and sufficient, the initiative 
proposal or referendum proposal shall be  
submitted to the people at the next general 
election that is at least 120 days after the 
signed petition was delivered to the County Au-
ditor for certification. 
 


