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       		Land Use and/or Building Project Permit Pre-Application Form
	Submit 4 hard copies of your pre-application materials to Community
 Development or see the attached instructions for electronic submittal

	APPLICATION AND PROPERTY INFORMATION

	Application Type: 
	     

	Site Address
	     

	Tax Parcel Number(s): 
	                                                 

	Land Use Designation: 
	     
	Shoreline Designation: 
	     
	Density: 
	     

	Island:
	[bookmark: Text54]     
	Water Body: 
	     
	[bookmark: Text40]Subdivision: 
	     
	[bookmark: Text39]Lot Number: 
	     

	Property Size:                  
	[bookmark: Text43]     
	Existing and Proposed Use: 
	     



	OWNER AND AGENT INFORMATION:

	Name of Owners:
	     
	Name of Agent:
	     

	Address
	     
	Address
	     

	City, State, Zip
	     
	City, State, Zip
	     

	Phone Number
	     
	Phone Number
	     

	Email
	     
	E-mail
	     



To help us determine how regulations apply to your project, please provide as much information that you have about the following items. The more complete the information, the better information we can provide.
|_|	1. Type of land use permit or approval needed (if known)      							.   
|_|      2. A complete narrative including (as applicable to your project):
a. Property description: acreage, land coverage, etc.
b. A description of all work to be completed. 
c. Existing and proposed land disturbance (clearing, grading, excavation and fill).
d. Existing and proposed development and uses (proposed square footage and height of structures, new accesses, driveways, paths, etc.).
e. Source of any fill and areas of stockpiling or plans for disposal of excess fill.
f. Project time frame including any proposed phases or future expansions anticipated.
g. Description of land use designations and uses on surrounding parcels.

|_|	3. A vicinity map.
|_|	4.  A conceptual site plan drawn to scale with the following:
a. 	Compass direction and scale. 
b. 	Property lines and adjoining road names.



c.	Existing and proposed utilities, structures and development including driveways, approaches onto adjacent roads, parking areas, and areas of proposed land disturbance.
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d.	Floor plans and use and occupancy of rooms and buildings, if known.
e. 	Wells, sewage disposal systems and fire hydrants on the parcel and on adjacent parcels.
f. 	Existing and proposed improvements on public rights-of-way, such as roads, sidewalks, curbs, parking, and street trees.
g. 	Critical areas, ditches, and drainageways, if known.
h. 	For non-residential development: outdoor storage areas, existing and proposed screening and landscaping, off street loading areas and parking spaces including handicap accessible spaces. 
i. 	Existing easements with recording numbers and proposed easements.
j.	If known, location of flood zones, flood zone and base flood elevation. 
k.	For waterfront property, location of ordinary high water mark (if known).

|_|	4. A floor plan indicating the use/occupancy proposed for each space/room in a building.

|_|	5. Water source      							.   
|_|	6. Type of sewage disposal system      							.   
|_|	7.  If land disturbance (clearing, grading, excavation or fill or creation of impervious surfaces) is proposed, please complete the attached impervious surface/drainage work sheet. 

|_|	8.  Type of stormwater treatment and disposal system(s) including whether runoff is or will be directed to a County maintained ditch or drainageway      							.   
|_|	9. Available critical area or environmental checklist or reports (e.g. wetland, geohazard, or archaeological reports, habitat assessments, SEPA environmental checklists). 
|_|	10. List of project issues or key questions for County staff (Planning, Health, Public Works, Fire Marshall, Building). 
|_|	11. Names, phone numbers and email addresses of any additional project persons (non-County) you would like invited to the meeting.
Pre-application Scheduling
Once this form and your submittal materials have been received, DCD staff will contact you to arrange the pre-application meeting, usually within 7-10 days after submittal on a Thursday morning between 9:30 pm and 12:00 pm.  If this date and time range can never work for you, please let us know in your submittal information so we can make other arrangements.  We can also hold a teleconference if coming to our office is difficult.

Electronic Submittals
Please transmit the pre-application form and materials electronically to our department via e-mail dcd@sanjuanco.com.  Electronic submittal is only available for plan sets up to 11” x 17”.  Applications with larger plan sets must be transmitted by hard copy to our office
All files shall be submitted in a pdf format. Each document must be in an individual pdf file.  Multiple page documents should be in one pdf.  The maximum file size needs to be less than 25 MB. Most documents will meet this requirement, but if a document is larger than 25 MB, try using the “reduce file size” function under the “Edit” menu.  If that does not work, break the document into two separate files at a logical point in the document. If needed, send two emails.
Please make the subject line clear on e-mail submittals as follows:
Pre-application Request for Project Name, or Property Address, or Tax Parcel Number (if multiple emails, add 1 of 2, etc. to subject line).
If you have questions about a submittal, please contact Linda Kuller at 360- 370-7572.

LAND USE DISTURBANCE AND IMPERVIOUS SURFACES WORKSHEET
[bookmark: _Toc473896722][bookmark: _Toc473898755]IMPERVIOUS SURFACES WORKSHEET

You are required to identify and list below all land-disturbance & impervious surfaces (a hard surface area that prevents or retards the entry of water into the soil such as roof tops, walkways, patios, driveways, parking lots, concrete, asphalt, gravel and packed earthen materials) for your property as follows:                        


1. 
         																								2

2. New Impervious Areas on Site:
a. Shall not be required to include all impervious areas in existence for more than 2 years.
b. Shall include all impervious areas in existence for less than 2 years.
c. Shall include all impervious areas associated with an active project and shall be considered as part of, and as a revision to, that active project.
3. Replaced Impervious Areas on a Site:
a. Shall include removal of an impervious surface and replacement with a new impervious surface in the same location.
b. Shall include removal of an impervious surface in one location and construction of a new impervious surface in another location.

4. Existing Impervious Areas on a Site:
a. Shall include all existing impervious areas in existence for more than 2 years that are not a part of an active project.
b. Shall not include impervious areas that are part of an active project and which are considered New Impervious Areas.
5. Land Disturbance (clearing, grading, excavation or fill) associated with Project:
a. All new areas cleared for septic systems, construction, and access.
b. All new Landscaping.
6. Redevelopment projects are projects with 35% or more existing impervious surface.  All other projects are considered to be new development projects.  
Check here if this is a redevelopment project.  ☐

All NEW and REDEVELOPMENT projects with new and replaced impervious under 2,000 sf and under 7,000 sf of total land disturbing activity, sign Minimum Requirement #2 certification only.  There is no permit fee.

NEW DEVELOPMENT:  

All new developments shall comply with Minimum Requirements #1 - #5 for projects that have more than 2,000 sf of Total Proposed Improvements (A) or it has land disturbing activity of 7,000 sf or more.

All new developments shall comply with Minimum Requirements #1 - #10 for projects that create or add 5,000 sf or more of new impervious surface [(A) – (B)], convert ¾ acres or more of native vegetation to lawn or landscaped areas, or convert 2.5 acres or more of native vegetation to pasture.

REDEVELOPMENT:   

All redevelopments shall comply with Minimum Requirements #1 - #5 for projects for the new and replaced impervious surfaces and the land disturbed if the Total Proposed Improvements (A) is greater than 2,000 sf or the land disturbing activity is greater than 7,000 sf.

All redevelopments shall comply with Minimum Requirements #1 - #10 for projects that add 5,000 sf or more of new impervious surface [(A) – (B)] or convert ¾ acres or more of native vegetation to lawn or landscaped areas, or convert 2.5 acres or more of native vegetation to pasture.  Redevelopment projects that have a total of more than 5,000 sf of Total Proposed Improvements (A) and the value of the proposed improvements – including interior improvements – exceed 50% of the assessed value (or replacement value) must also comply with Minimum Requirements #1 - #10.
	COMPLETE AND TALLY ALL SQUARE FOOTAGES

	(A)  PROJECT IMPERVIOUS AREA – PROPOSED IMPROVEMENTS
	SQUARE FEET

	Proposed gravel driveway/parking                                 
	     

	Roof area of all proposed buildings                              
	     

	Proposed decks, patios, covered porches, sports surfaces, etc.                  
	     

	Area of all impervious surfaces created under an OPEN PERMIT/S
	     

	Area of all impervious surfaces created within the PAST two years
	     

	SUBTOTAL: 
	(A)            

	(B)  REPLACED IMPERVIOUS AREA

	Area of existing impervious area within the footprint of new development
	(B)            

	(C)  EXISTING IMPERVIOUS SURFACES 

	Area of all impervious surfaces existing OVER 2 years
	     

	SUBTOTAL:
	(C)            

	

	NEW IMPERVIOUS AREA = PROPOSED  - REPLACED IMPERVIOUS:  (A) - (B)
	     

	TOTAL POST-PROJECT IMPERVIOUS AREA:  (A) - (B) + (C)
	     

	
	

	(D) TOTAL LAND DISTURBING ACTIVITY 

	Areas to be cleared associated with proposed project, including landscaping.
	                    


SAMPLE WORKSHEET & FEE INFORMATION

[image: MCNA01452_0000[1]]TOTAL LAND AREA DISTURBED BY PROJECT:  7,250 sf
(D)
PROPOSED COVERED PORCH:  660 sf
(A)
 
EXISTING SHED BULT IN 1988:  200 sf
(C)
 
EXISTING HOUSE (dotted area) BUILT IN 1989:  2,750 sf
(B&C)
NEW GRAVEL OR DIRT DRIVEWAY ADDED IN PAST TWO YEARS:  
875 sf 
(A)

PROPOSED
DECK / PATIO: 
 516 sf
(A)
EXISTING TENNIS COURT BUILT IN 2007:  2,000 sf
(C)

OPEN GARAGE PROJECT:  575 sf
(A)

EXISTING DRIVEWAY INSTALLED 1989:  720 sf
(C)

STREET / ROAD

PROPOSED ADDITION / REMODEL WITH DEMO OF EXISTING HOME:
 3,250 sf
(A) 
SCALE:  1”= 60’
 

	COMPLETE AND TALLY ALL SQUARE FOOTAGES

	(A)   PROPOSED IMPROVEMENTS – NEW IMPERVIOUS AREA
	SQUARE FEET

	Proposed gravel driveway/parking                                 
	0

	Roof area of all proposed buildings                              
	3,250

	Proposed decks, patios, covered porches, sports surfaces, etc.                  
	1,176

	Area of all impervious surfaces created under an OPEN PERMIT/S
	       575

	Area of all impervious surfaces created within the PAST two years
	       875

	SUBTOTAL: 
	(A)        5,876

	(B)  REPLACED IMPERVIOUS AREA

	Area of existing impervious area within the footprint of new development
	(B)        2,750

	(C)  EXISTING IMPERVIOUS SURFACES 

	Area of all impervious surfaces existing OVER 2 years
	(C)        5,670

	

	NEW IMPERVIOUS AREA = PROPOSED  - REPLACED IMPERVIOUS:  (A) - (B)
	3,126

	TOTAL POST-PROJECT IMPERVIOUS AREA:  (A) - (B) + (C)
	8,796

	
	

	(D) TOTAL LAND DISTURBING ACTIVITY 

	Areas to be cleared associated with proposed project, including landscaping.
	                7,225
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FOR NEW DEVELOPMENT:
1. MR #1 - #5 (SMALL PROJECT) apply if:
· A > 2,000 sf,
· A – B > 2,000 sf,
· B > 2,000 sf, or
· land disturbing activity > 7,000 sf.
1. MR #1 - #10 (LARGE PROJECT) apply if:
· A – B > 5,000 sf,
· ¾ acre of native converted to lawn/landscaped, or
· 2.5 acre of native converted to pasture.

FOR RE-DEVLOPMENT:
1. MR #1 - #5 (SMALL PROJECT) apply if:
· A > 2,000 sf,
· A – B > 2,000 sf,
· B > 2,000 sf, or
· land disturbing activity > 7,000 sf.
1. MR #1 - #10 (LARGE PROJECT) apply if:
· A – B > 5,000 sf,
· ¾ acre of native converted to lawn/landscaped,
· 2.5 acre of native converted to pasture, or
· A > 5,000 sf and the value of the improvements exceed 50% of the assessed value (or replacement value) of the existing site improvements.

[image: C:\Program Files (x86)\Microsoft Office\MEDIA\CAGCAT10\j0222015.wmf]Plan review fee for small and large projects is $245.00.

[bookmark: _Toc458504474][image: ][image: ]	
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